
 

 

Position:  Curatorial Intern 
Reports to: Joel Stone, Senior Curator 
Start Date: Summer Semester 2019 
 
The Detroit Historical Society is pleased to offer a paid, for-credit internship opportunity with its 
Curatorial department. This internship provides opportunities to gain hands-on experience in 
several different aspects of museum collections work, including exhibition development and 
archival processes.  The selected applicant will be immersed in the day-to-day operation of 
collections management and be exposed skillsets necessary to maintain a museum’s collection.  
 
The Society’s internship work hours and reporting requirements will conform to the student’s 
university course standards and DHS work rules. The intern can expect to spend approximately 
100 hours working during the semester in which he or she is enrolled in the internship course 
(roughly 16-20 hours per week for minimum 5-6 weeks; some flexibility possible). The selected 
candidate will receive a stipend of $1000 ($10 per hour worked up to 100 hours); if additional 
hours are needed to complete course requirements, that time can be fulfilled in an unpaid 
capacity.  Scheduling hours are flexible, but work must be completed between 8am-5pm 
Monday through Friday. 
 
Major Duties and Responsibilities: 

 Assist curatorial staff with research for exhibition development for both internal use and 
public inquiry;  

 Artifact processing and digitization;  

 Informational and/or analytical writing; 

 Interactions with public; 

 Assist with other curatorial projects, as needed. 
 
Required Skills and Abilities: 

 Basic knowledge of Detroit history; 

 Candidate must be proficient with basic computer programs; 

 Knowledge of PastPerfect archival software helpful, but not required; 

 Candidate is expected to establish and maintain a regular working schedule at the 
Collections Resource Center (Historic Fort Wayne), with occasional visits to the Detroit 
Historical Museum (midtown) and Dossin Great Lakes Museum (Belle Isle).         
The candidate must have reliable transportation 

 
Education, Training and Experience: 

 Preferred candidates will be enrolled in an internship for college credit.  Graduate level 
standing, strongly preferred; 

 Concentration in history, museum studies, archives or similar field preferred; 

 Candidate should have a working knowledge of regional history, training in research and 
analytical writing, and a passion for sharing history and heritage; 

 Some background in archival or museum studies is preferred, but not required. 
 



 

Interested candidates should forward a cover letter, current resume and letter of support 
from faculty supervisor by March 15, 2019 to: 
 
Joel Stone 
Senior Curator 
joels@detroithistorical.org 
Detroit Historical Society 
5401 Woodward Avenue 
Detroit, MI 48202 
 
No phone calls, please.  
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