
 
 

Position:  Collections Internship Program - Furniture  

Reports to: Jeremy Dimick, Director of Collection 

Start Date: September 9th, 2019   

End Date: November 29th, 2019 

 

The Detroit Historical Society, with support from the Americana Foundation is pleased to offer 

two paid internship opportunities within its Collections Department. The internship provides 

opportunities with several different aspects of museum collection management work. 

Concentrating in the Society’s furniture collections, and functioning as part of the Society’s 

larger collection-wide inventory effort, the candidates will work their way through the collection 

of approximately 500 pieces, evaluating object condition (remedying when necessary), 

researching the object, updating its database record metadata, and digitally photographing 

when necessary.   

Selected interns will be immersed in the day to day operation of a large three-dimensional 

artifact collection and will be working to improve intellectual control from the ground up. The 

result will be a firsthand experience in collections management, regular work with Past Perfect, 

a widely used museum collection management system and exposure to all the skills necessary 

to work with and manage museum collections. 

This is a paid internship with two positions available for the Fall 2019 semester (approximately 

12 weeks). The Society’s internship work hour and reporting requirements will conform to the 

student’s university course standards. However, interns can expect to spend approximately 120 

hours working during the semester in which he or she is enrolled in the internship course 

(roughly 10 hours per week for 12 weeks).  

Major Duties and Responsibilities: 

 Locate physical placement of individual artifacts within museum collection storage; 

 Update and/or create PastPerfect database records on a daily basis; 

 Conduct limited research to assist in identifying unknown objects; 

 Label artifacts by a variety of means: sewing labels, painting, attaching tags etc.; 

 Regular work improving artifact storage conditions; 

 Utilize reference materials i.e. card catalogue and accession books, to identify 
unnumbered objects; 

 Assist with other collections projects as needed. 
 

Required Skills and Abilities: 

 Ability to lift up to 50 lbs. as position will often require moving large/heavy/unwieldy 
pieces of furniture (with assistance); comfort using step ladder; 



 Previous experience working with museum and archival collections including the use of 
PastPerfect Museum Software; 

 As the two candidates filled by this posting will be working together, the ability to work as 
part of a team is required;  

 Strong organizational and project management skills with strong attention to detail; 

 Ability to work on a tight schedule and meet deadlines; 

 Ability to sit for long periods of time at a computer and ability to stand for long periods of 
time in warehouse setting; 

 Intermediate computer skills; 

 Result-oriented self-starter who can work independently if necessary  

 Basic knowledge of Detroit history desired; 
 

Education, Training and Experience: 

 Candidate must enroll in an internship course for college credit. Junior, Senior or 
graduate standing preferred. 

 College coursework in or related field is preferred.  

 Minimum G.P.A. of 3.0 is required  

 

 

Applicants may be asked to submit a letter of support from faculty supervisor.  Interested 
candidates should forward a cover letter and current resume by August 26, 2019 to:  
 
Jeremy Dimick 
Director of Collections 
jeremyd@detroithistorical.org  
Detroit Historical Society 
5401 Woodward Avenue 
Detroit, MI 48202 
 
No phone calls, please.  
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