
 

Position: Intermediate Letterpress Internship 
Reports to: Dir. of Exhibitions & Collections and Volunteer Coordinator 
Start Date (Duration): May 16, 2016 (Mid-May through June, 2016) 
 
The Detroit Historical Society is pleased to offer a for-credit internship opportunity with its 
curatorial department.  This intermediate internship is a part-time, 7-week program that will 
enable college-level graduate and undergraduate students to learn and implement the principle 
processes involved in cataloguing type font plates, assist with the preservation of historic type 
and plates as well as receive an introduction to the daily operations of our 1840s Democratic 
Free Press Print Shop.  Our Print Shop internship will primarily focus on appropriately 
inventorying our collection of font type plates, but will be flexible enough for students to involve 
themselves in several of the entry-level aspects of operating and maintaining a functioning 
letterpress. 

This alternative internship program is designed to afford college level students the opportunity 
to provide exceptional service to the museum community while they evaluate possible career 
paths and gain firsthand experience with professional staff and volunteers.  You will discover a 
behind-the-scenes view of the daily process and maintenance required to operate one of the 
few remaining letterpress print shops in the City of Detroit.   

Regular and alternative internships with the Society are unpaid, but students will receive 
academic credit towards coursework requirements.  The Society’s internship work schedule 
and reporting requirements will conform to the student’s university course standards.  
However, interns can expect to spend between 70-80 hours working throughout the program’s 
duration while he or she is enrolled in the internship course (minimum 10 hours per week for 7 
weeks). 

Major Duties and Responsibilities:  
• Work with museum staff and Print Shop volunteer to determine the authenticity of lead 

and wood type font plates. 
• Conduct an inventory of the Print Shop and type cabinets owned by the Society. 
• Stabilize type cabinets for purposes of preservation and storage. 
• Prepare appropriate type face for accessioning by preserving, stabilizing, coating and 

cataloguing plates. 
• Maintain print shop facilities by cleaning and organizing the studio for general upkeep. 

 
Required Skills and Abilities: 

• Candidates are expected to display a working knowledge of printmaking with an 
interest in the arts.  Regular attendance and commitment to the program are required. 

• Printing projects during the internship will be limited to creating event promotional 
materials and designs, as directed by the in-house volunteer. 



• Candidates must be comfortable working in a studio environment, be self-directed and 
have the ability to stand for long periods of time. 

• As the print shop is located within an exhibition in the museum, candidate must be 
comfortable and competent in interacting with the general public and providing 
information about the shop, presses and work. 

• Demonstrate ability to work efficiently in a team-based environment. 
 
Education, Training and Experience: 

• Candidates must be enrolled in an academic program for college credit.  Junior, Senior 
or graduate standing preferred. 

• College coursework in Fine Art, Graphic Design, Library Sciences or related field is 
preferred. 

• Minimum G.P.A. of 3.0 is required. 
       

Interested candidates should forward a cover letter, current resume, letter of support 
from faculty supervisor and at least three samples of your artwork by April 15, 2015 to:  
 
Arletha Walker 
Volunteer Coordinator 
arlethaw@detroithistorical.org 
Detroit Historical Society 
5401 Woodward Avenue 
Detroit, MI 48202 
 
No phone calls, please. 
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