DETROIT HISTORICAL SOCIETY

Accounting Intern
OPEN POSITION 


POSITION TITLE:  Accounting Intern

POSITION DESCRIPTION
Assist the Accounting Department with general day-to-day functions including, but not limited to, filing, faxing, mailing, data entry, and other duties as assigned. Intern will be assigned additional Accounting-related duties as experience is gained.
QUALIFICATIONS
· Qualified students will be detail-oriented and must be currently enrolled in an accredited college or university undergraduate program, have completed their sophomore year and are in good academic standing and will:
· Be proficient in MS Office

· Possess good interpersonal and communication skills

· Maintain a 3.0 GPA in their major
SCHEDULE 

Flexible, between the hours of 9 am to 5 pm, Monday – Friday.
Occasional extended hours 

